General Instructions for Summer Youth Program 2009

All youth will need to register on job center of Wisconsin https://jobcenterofwisconsin.com/
Make sure the youth remember their log on id and password.
We have added this to the participant rights and responsibilities that the youth has registered on JCW.
1. Youth who are determined eligible will be prescreened and matched to a worksite.  This is a competitive process.  We will have more youth applicants than we have jobsite and available funding.  Please make sure to let youth and parents know that jobsites are not guaranteed.  This is another reason why all youth need to register on Job Center of Wisconsin.  All youth applying will need a job and for those who are not placed through the summer youth program Job Center of Wisconsin will give them a great resource to job search and learn about Job Center partners.

2. Youth who will be placed at a jobsite will need to obtain a letter of hire from the jobsite. 

3. As soon as you have youth who will placed at a jobsite and have a letter of hire from that site please send the following information to the (WDB) Workforce Development Board attention Victoria Harmon.  We will need to set up our payroll process for each youth and it will be more efficient of we receive this information as its completed

a. IN9

b. W4

c. Worksite Agreement

d. Worksite Registration

e. Letter of Hire

f. Work Permit

g. Paycheck address form (please see below for changes in how checks will be mailed)

